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Application Form

Please enter information about the organization applying for registration in the Technology Transfer Office Register (referred to as „your organization“ or „TTO“ in the description of relevant fields). Please complete the form in English.
Administrative data
	Information about the applicant

	Name of the applicant
	

	· Legal form (in case the applicant is a separate legal entity from the research organization), or 
· Organizational position (e.g. independent service, department, office) (in case the applicant is within the structure of a research organization)
	

	Personal identification number [OIB] (if the TTO is part of a research organization, enter the OIB of the research organization)
	

	Address
	

	Date of Technology Transfer Office Establishment (DD/MM/YYYY)
	

	Founders (if applicable) (name, personal identification number)
	

	Responsible person of the applicant (name and surname, function)
	

	Contact person for the application (name and surname, function)
	

	Phone
	

	E-mail address
	

	Website
	



[bookmark: _GoBack]Self-assessment of eligibility in accordance with the National Guidelines for Technology and Knowledge Transfer
	No.
	Requirement
	Reference documents*
	Yes/No**

	1.
	The TTO has a track record of offering services to researchers.
	
	

	2.
	The TTO has developed a methodology for prioritizing services.
	
	

	3.
	The TTO has a tool for recording IP and researcher expertise.
	
	

	4.
	The TTO has developed and published a License agreement template and provides license agreement consultations to researchers.
	
	

	5.
	The TTO provides a non-disclosure agreement (NDA) template and IP co-ownership agreement template.
	
	

	6.
	The TTO offers basic market analysis.
	
	

	7.
	The TTO offers a basic cost-benefit analysis methodology (CBA). 
	
	

	8.
	The TTO provides basic valuation of IP (pricing and license terms).
	
	

	9.
	The TTO provides marketing activities, at least a market-oriented section on its webpage.
	
	


* Refer to the relevant section(s) of the Application Form, external public sources (e.g., website link), and/or section(s) in the additional documentation submitted for purposes of demonstrating that the requirement has been met.
** Provide a self-assessment (yes or no) whether the requirement has been met.

Information on applicant’s resources, activities and results
	Resources (max 10,000 characters with spaces)

	Refer to your organization’s mission and vision. Explain the strategy and objective of technology and knowledge transfer. Explain the research environment in which your organization operates. Include basic information about the Founding entity or Founding entities, number of staff, researchers and students, and main research areas cover. Refer to position of the TTO in the organizational chart of the founding entity (if part of another entity, e.g., a faculty), and relation to the Founding Organization or other units that are part of it.

Provide an overview of your organization’s organizational structure and number of job positions systematized and filled. Describe your team by listing job titles and briefly outlining their roles and responsibilities. Refer to specific profiles, skills, qualifications and competencies of management and staff employed (e.g., technology transfer experts, technology scouts, legal experts, business developers, administrators). Include information on capacity-building policies and activities pursued within the organization.

Elaborate on the extent of your organization’s cooperation with external experts (e.g. legal or industry consultants and other experts providing services related to technology transfer: patent attorneys, business consultants, technology and industry experts, etc.). Refer to specific profiles and areas/activities covered by external capacities.

Provide information on any other relevant capacities that are available at your organization (e.g., technical capacities, access to relevant databases, specialized software, etc.

Provide a brief overview of TTO’s budget the last five years. Include information on funding by source, and expenditure by category. 


	[ENTER TEXT HERE]



	Governance (max 5,000 characters with spaces)

	Elaborate how your organization’s technology and knowledge transfer policy, which articulates your organization’s technology transfer strategy, is formalized and communicated with stakeholders. Elaborate whether any other specific policies are formalized within the institution (e.g., IP policies, risk management, ethics and conflict of interest rules). Refer to the key provisions of such policies, and how they are implemented.

Explain how the organization’s internal processes and rules of conduct are formalized and made available for all involved stakeholders. Explain formal processes for evaluating and advancing projects, or any other processes related to technology transfer that are in place at your organization. Refer to any templates (if available) that are utilized for technology transfer work (e.g., related to contractual research calculation, term sheets for IP licensing or collaborative and/or contractual research, license agreements, etc.).

Refer to any regular activities and protocols for communicating the organization’s technology and knowledge transfer policy, and related processes and protocols, to researchers and public. Refer to any significant activities to proactively communicate the services that the TTO offers and commercialization possibilities researchers have (e.g., relevant information on TTO website or a relevant section on the PRO’s website, organizing regular meetings with researchers, employing a communication manager).


	[ENTER TEXT HERE]



	Areas of engagement and track record (max 10,000 characters with spaces)

	Explain how records on researchers, IP portfolio, and projects pursued are kept and updated. Refer to any mapping activities and internal databases established to track the available expertise and capacities of the research organization, and procedures for their updating.

Provide an overview of key services provided to researchers, students or other stakeholders in the last five years. Mention specific projects, inventions, and ideas for which support has been provided in all areas related to research commercialization and technology transfer, in particular: technical, business, or legal validation, IP protection, spin-off establishing, IP licensing, preparation of market analyses, commercialization strategies and similar documents, setting up commercialization committees, and activities connecting academia with the business sector. If applicable, specifically refer to any revenue generation from licensing or equity. 

If applicable, refer to any services provided on commercial terms. Provide a short description of the services provided and capacities engaged in their provision, as well as clients served. Provide an estimate of the share of capacities engaged in provision of such services in total capacities of your organization. Refer to any revenue from provision of such services, and any revenue or investments from the private sector.

If applicable, in the tables below enter data on any IP protection applications filed or technology transfers realized in the last five years, which were supported by your TTO. Include any licensing and commercialization agreements, contract research, or establishment of spin-off companies.


	[ENTER TEXT HERE]



	Collaboration and institutional partnerships (max 5,000 characters with spaces)

	Mention any one-off or continuous collaborations with partner institutions, such as universities and research centers. Mention other partnerships, especially with the private sector and investors, financial institutions, business angels and venture capital funds, business support organizations and other intermediaries, clusters, public administration bodies, etc. Refer to any international partnerships, projects and initiatives, if applicable. Explain how existing partnerships are maintained and how new partnerships are established.

If applicable, mention any specific activities pursued to facilitate and support cooperation between academia and business, such as networking events and hackathons, info days for companies (partners), specialized seminars where companies present their business, etc.

If applicable, in the table below enter data on any formal collaboration agreements, memorandums of understanding and similar formal agreements established in the last five years with the support of your TTO.


	[ENTER TEXT HERE]
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	Project code*
	Project title*
	Date of IP submission
	Unique number or code of the IP (if applicable)
	Title/description of the IP
	IP Applicant
	Type of IP
	Type of IP protection procedure [National, International]
	S3 thematic priority area **
	IP application status ***

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


*Enter data if the IP application resulted within, or as a result of a specific project (otherwise, please enter “n/a”).
**Enter data if the collaboration can be attributed to a particular thematic priority area of the Smart Specialization Strategy 2029 (link) (otherwise, please enter “n/a”).
*** Enter the current status of the submitted application: filed, registered/approved, or rejected.

	Project code*
	Project title*
	Date (e.g., contract signing)
	Title/description of the technology transfer
	Entity transferring the technology
	Type of technology transfer**
	NACE code ***
	S3 thematic priority area ***

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


*Enter data if the technology transfer resulted within, or as a result of a specific project (otherwise, please enter “n/a”).
**Enter the relevant type of technology transfer achieved: IP licensing, collaborative research, contract research, spin-off establishment, or other – please specify.
***Enter data if the collaboration can be attributed to a particular sector/industry (NACE code), or a thematic priority area of the Smart Specialization Strategy 2029 (link) (otherwise, please enter “n/a”).

	Project code*
	Project title*
	Date (e.g., contract signing)
	Title/brief description of the collaboration
	Names of entities involved
	Does the collaboration involve international partners? [Yes, No]
	Does the collaboration involve business sector partners? [Yes, No]
	S3 thematic priority area **

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


*Enter data if the collaboration resulted within, or as a result of a specific project (otherwise, please enter “n/a”).
**Enter data if the collaboration can be attributed to a particular thematic priority area of the Smart Specialization Strategy 2029 (link) (otherwise, please enter “n/a”).

	Project pipeline and development potential (max 5,000 characters with spaces)

	Provide information on any technology transfer projects in implementation, or in the pipeline, and their phase of development. Refer to any planned technology transfer projects and activities, and their expected results. If applicable, refer to any issues that will be addressed, or key objectives that are planned to be reached in the upcoming period. Include any expected applications for project funding, or private sector collaboration.

In the table below enter data on any ongoing or planned technology transfer activities and projects of your TTO in the upcoming three years.


	[ENTER TEXT HERE]



	Project/activity title
	Project description and status*
	Next steps and activities planned
	Expected date or period of implementation

	
	
	
	

	
	
	
	

	
	
	
	


* Include information on the phase of development, technology readiness level, inventors(s), scientific and smart specialization areas (if applicable), identified challenges and other relevant details on the current status of projects pursued.

Additional documentation
	List of attachments submitted

	List all the additional documents submitted as evidence for the claims provided within this Application Form.


	[ENTER TEXT HERE]



